BARCOMBE PARISH

Sidesman’s Duties

1. A rota is provided.  Should you not be able to carry out your duties on any Sunday, please make alternative arrangements with a fellow sidesman.  It would be helpful if you would let a churchwarden know when you swap.

2. Before the service:

a) Arrive at least 20-30 minutes before the start of any service, apart from major celebrations, when at least 30 minutes should be allowed.

b) The Rector or Churchwarden will advise on the books to be distributed.

c) Give a warm welcome to all and constantly be aware of the needs of all who arrive, especially strangers.

d) One sidesman should stay on duty during the singing of the first hymn to deal with latecomers especially The Bevern View contingent who will require help accessing St Mary’s through the side door via The Conker Room entrance.

e) St Mary’s - Ensure that the correct hymn numbers are displayed.
f) Switch on light for memorial bookcase.

g) St Francis – help put out chairs if not already done.

h) Record number of attendees using the clicker which can be found in the top drawer of the vestry.
3. Collections – take collection (or arrange collectors) during offertory hymn.  Check before service that collection bags are in position at the rear of the church.

4. At the end of the service:

a) St Francis – stack chairs to allow circulation.
b) Collect books and put away. Please check for torn or missing pages and inform churchwardens.
c) Check that all kneelers are hung up.  Recover any “lost property”.
d) St Mary’s bibles – check that bibles are at end of each row – centre aisle – and tidy.
e) Take down hymn numbers.
f) Switch off memorial bookcase light.
THANK YOU ONCE AGAIN FOR YOUR HELP

